



CITY OF WAKEFIELD  
PARK PAVILIONS/CITY EVENT ROOM 

RENTAL APPLICATION 

No activity is permitted without a current insurance policy listing the City of  Wakefield as an additional insured. Insurance requirements are 
attached. Eddy Park hours are 7:00 a.m. - 10:00 p.m.. If  your event will go outside of  these hours, permission is required. City event room events 
may only last until 11:59 p.m. 

     Name________________________________ Group______________________ Date(s) of  Use________________ 

     Address_______________________________________   City____________________________   State_________ 

     Phone__________________________________   Email________________________________________________ 
Check Appropriate Box 

The Wakefield-Marenisco School District will pay a yearly fee of $1,200 which permits their athletic teams a combined four (4) days per week, four (4) 
hours per day, from the months of October-April. If more time is needed, a written request must be submitted by an authorized employee of 
Wakefield-Marenisco School District and approved by the City of Wakefield.

Non-Profit Organizations may have fee waived if a request is received 21 days prior to the event and approved by City Council.

The fee schedule will be enforced with exception to City held community events, American Red Cross blood drives, and police training events. 
Residents who utilize the gym for walking will not be charged.


DAMAGE AND CLEAN UP AGREEMENT

Renter agrees to pay the City of Wakefield for damage to any property caused by renter at rental location and renter agrees to pay the City the 
security deposit amount as shown above if the area used by renter is not cleaned up and returned to the condition in which it was found. Any 
damages not paid by Wakefield residents will be recouped via utility lien or other action awarded by the Court. 


RELEASE AND HOLD HARMLESS AGREEMENT

In consideration of using the City of Wakefield property/structures and if applicable, in consideration of being allowed by the City of Wakefield to 
possess and consume beer and/or wine at the above location and date, the undersigned, by this instruments do hereby expressly stipulate and agree 
to release, discharge, indemnify and forever hold harmless the City of Wakefield, its assigns, agents, servants and employees of and from all claims, 
which may hereafter be sustained by the said group, organization, or family in consequence of their participation in any and all activities in connection 
with the use of City of Wakefield property/structures.

This release extends and applies to, and also covers and includes, all unknown, unforeseen, unanticipated, and unsuspected injuries, damages, loss, 
or statute providing in substance that releases shall not extend to claims, demands, injuries or damages, which are unknown or are unsuspected to 
exist at the time to the person executing such release, and hereby expressly waived. 


HAVING READ THE ABOVE CONDITIONS AND RECEIVING THE GUIDELINES/POLICY PERTAINING TO THIS RENTAL, I AGREE TO ADHERE TO 
THE CONDITIONS OF THIS AGREEMENT AND THE RENTAL GUIDELINES. I FURTHER CERTIFY THAT IF MY SECURITY DEPOSIT IS NOT USED, I 
WISH TO HAVE MY SECURITY DEPOSIT _____RETURNED TO ME ____SHREDDED. 


_________________________________________________________________	 	 ___________________________________________________

	 	 SIGNATURE	 	 	 	 	 	 	 DATE


PAVILIONS Resident Daily Non-Resident 
Daily

Resident 
Hourly

Non-
Resident 
Hourly

John Siira Pavilion (Kitchen/Bathrooms) $75 $100 X X

Beach Pavilion (Electrical Outlets) $50 $75 X X

Security Deposit (Separate check or copy of 
credit card)

$100 $100 X X

GYMNASIUM Resident Full 
Day

Non-Resident 
Full Day

Resident 
Hourly

Non-
Resident 
Hourly

City Event Gymnasium (No Kitchen Use) $100 $150 $10 $20

City Event Gymnasium (Kitchen Use) $125 $175 $20 $30

Alcohol Fee $50 $50 $50 $50

Security Deposit (Separate check or copy of 
credit card)

$100 $150 X X



CITY OF WAKEFIELD USE ONLY


DATE RECEIVED_______________________  RENTAL FEE___________________ SECURITY DEPOSIT_______________


RECEIPT NUMBER_______________ TYPE OF PAYMENT_____________________________________________________


CERTIFICATE OF INSURANCE (GYMNASIUM)________________ KEY NUMBER_________________________________


DATE KEY ISSUED______________________________  DATE KEY RETURNED___________________________________


EMPLOYEE SIGNATURE________________________________________________DATE____________________________



City of Wakefield


A. PURPOSE 

This policy establishes the guidelines for reserving city-owned resources, 
including responsibilities, cost, and availability for any and all residents, or 
non residents.    

B. FEE SCHEDULE 

Non-Profit Organizations may have fee waived if a request is received 21 days prior to 
the event and approved by the City Council. 


The Wakefield-Marenisco School District will pay a yearly fee of $1,200 which permits 
their athletic teams a combined four (4) days per week, four (4) hours per day, from the 
months of October-April. If more time is needed, a written request must be submitted 
by an authorized employee of Wakefield-Marenisco School District and approved by 
the City of Wakefield. 


The fee schedule will be enforced with exception to City held community events, 
American Red Cross blood drives, and police training events. Residents who utilize the 
gym for walking will not be charged. 


PAVILIONS Resident Full 
Day

Non-Resident 
Full Day

Resident 
Hourly

Non-Resident 
Hourly

John Siira Pavilion (Kitchen/
Bathrooms)

$75 $100 X X

Beach Pavilion (Electrical 
Outlets)

$50 $75 X X

Security Deposit (Separate 
check or copy of credit 
card)

$100 $100 X X

GYMNASIUM Resident Full 
Day

Non-Resident 
Full Day

Resident 
Hourly

Non-Resident 
Hourly

City Event Gymnasium (No 
Kitchen Use)

$100 $150 $10 $20

City Event Gymnasium 
(Kitchen Use)

$125 $175 $20 $30

Alcohol Fee $50 $50 $50 $50

Security Deposit (Separate 
check or copy of credit 
card)

$100 $150 X X



C. RESPONSIBILITIES 

1. INSURANCE 
No activity in which alcohol is made available is permitted without a 
current insurance policy listing the City of Wakefield as additional insured.

	 1.1	 The renter is responsible for reading and upholding all 	 	
	 	 alcohol policies. For detailed information, see the “Alcohol 	 	
	 	 Policy” Appendix A, adopted by the Wakefield City Council 	 	
	 	 on February 10, 2020. Renter must have all applicable 	 	
	 	 paperwork turned in to the City Clerk’s Office 14 days prior 	 	
	 	 to the event.


2. DAMAGES 
The renter agrees to pay the City of Wakefield for damage to any property 
caused by the renter or their guest. The renter also agrees to pay the City 
of Wakefield the security deposit, as shown above. City staff must be 
notified immediately if there are any visible damages when the renter 
arrives at the rental location. The City recommends taking pictures of the 
rental location upon arrival. 


	 3. CANCELLATIONS 
If a 72-hour verbal or written request for a cancellation is not received, the 
renter will forfeit their right to a refundable deposit. City staff has the right 
to modify or cancel the schedule at any time. 


	 4. SUPERVISION 
An adult (18 or over) must be present at all times. Minor children are not 
to be unattended at any time during rental. 


D. AVAILABILITY 

	 1. HOURLY 
The Beach Pavilion and John Siira Pavilion are available to rent by the 
day. They are not available to rent hourly. The City Event Gymnasium 
(Municipal Building Gym) is available to rent in one hour time blocks. The 
time blocks start at 7:00 a.m. and continue until 10:00 p.m. If renter would 
like to extend their rental time, they may do so during normal business 
hours at the City Office window. Time may not be extended on Saturday 
or Sunday, unless otherwise granted permission prior. 


	 2. DAILY 
The Beach Pavilion and John Siira Pavilion are available to rent daily in 
Eddy Park. Eddy Park hours are 7:00 a.m. until 10:00 p.m. Permission will 
be required if an event is outside these hours. The Wakefield City 



Gymnasium is at 509 Sunday Lake Street, Wakefield, MI, 49968. The gym 
is available at the rate stated above. Renters will have access to the gym 
between 7:00 a.m. and 10:00 p.m. If extended time is needed, approval 
must be granted 24 hours prior to day of rental. While there is no security 
deposit required for hourly use of the gym, please be aware that City Staff 
has the ability to deny use of the gym at any time for any reason. 


3. BUSINESS HOURS 
All spaces are available to rent during normal business hours, according 
to the rate schedule as stated above. 


E. PROCEDURE 

1. PAVILIONS 
If event is on a Saturday or Sunday, keys for the John Siira Pavilion may 
be picked up from the City office Friday before 4:30 p.m. If event is during 
the week, keys may be picked up during the regular business hours of 
8:30 a.m. until 4:30 p.m. the day before the event. There are no keys 
required for the Beach Pavilion. If keys are not returned to either the City 
office or the dropbox outside of the City office, by the next business day 
following the event, renter will pay a lost key fee of $150.00. 


	 2. GYMNASIUM 
If event is on a Saturday or Sunday, keys for the Gymnasium may be 
picked up from the City office Friday before 4:30 p.m. If event is during 
the week, keys may be picked up during the regular business hours of 
8:30 a.m. until 4:30 p.m. the day before the event. If keys are not returned 
to either the City office or the dropbox outside of the City office, by the 
next business day following the event, renter will pay a lost key fee of 
$150.00. 


F. DEFINITIONS 

Resident: A person or persons who resides and/or owns property within 
the City of Wakefield limits. 

Non-Resident: A person or persons who does not reside and/or own 
property within the City of Wakefield limits. 


City Council Approved: July 8, 2024

Effective Date: July 9, 2024


City Manager:___________________________________________







RENTAL CHECKLIST 
Security deposits will be refunded once Pavilion/Gymnasium are cleaned and keys are returned. Notify City Staff  immediately if  

there are any visible damages when you arrive at rental location. 
Please return this checklist with your key and ensure pictures are taken after the checklist is completed. 

**Please do NOT use tape on any of  the windows** 
PAVILIONS 

The electric box is located in the men’s restroom closet on the right. If  the RED master switch is turned off, flip it to the “ON” 
position. This is the main power source.  

GYMNASIUM 

_________________________________________________          _______________________________ 
	 	 	 SIGNATURE	 	 	 	 	 	 DATE

I placed secured garbage bags in Campground dumpster.

I washed all tables.

I picked up all litter and trash.

I removed all decorations, including tape and staples.

I removed all signs and balloons from City Park and property.

I flushed all toilets and made sure they are clean and in working order.

I made sure water was not running.

I made sure the kitchen window/door was locked (keep bathroom doors open).

I cleaned the counters and sink and ensured the water is not running in the sink.

All food was removed from freezer/fridge/stove/cooler.

Floors were picked up.

I made sure all lights were turned off. 

I placed secured garbage bags in kitchen.

I washed the tables and chairs.

I tore down tables and chairs and placed them in the storage room.

I removed all decorations, including tape and staples.

I removed all signs/balloons from the City Building and property.

I flushed all toilets and made sure they are clean and in working order.

I made sure water was not running.

I cleaned the counters and sink and ensured the water is not running in the sink.

All food was removed from freezer/fridge/stove/cooler.

Floors were picked up.

I made sure all windows were closed and locked and heat was turned off  (if  applicable). 

I made sure all lights were turned off. 


	City Manager: 


