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Office of the City Manager 

509 Sunday Lake Street 
Wakefield, MI 49968 

906-229-5131 
Citymanager@cityofwakefieldmi.gov 

Dear Wakefield Community, 

On behalf of the Wakefield City Council, I am honored to announce the creation of the Wakefield 
Veterans Banner Program. This program is a living memorial designed to recognize and celebrate 
the men and women who have served, or are currently serving, in the United States Armed 
Forces. 

Beginning in the fall of 2025, families and sponsors will have the opportunity to honor their 
loved ones with a commemorative banner, proudly displayed along Sunday Lake Street and 
around Sunday Lake during May and November each year. Each banner will carry the name, 
photograph, branch of service, and rank of a veteran or active duty service member with ties to 
our community. 

The program was created to unite Wakefield in remembrance, gratitude, and pride. It reflects our 
deep respect for those who have worn the uniform of our nation and acknowledges the sacrifices 
made by service members and their families. By filling our streets with these banners, we hope to 
inspire conversations across generations, strengthen our bonds as neighbors, and ensure that the 
legacy of service is never forgotten. 

We invite residents to apply for sponsorship and help us honor those who answered the call to 
serve. Details regarding eligibility, application procedures, and costs are available through the 
City Manager’s Office and on the City’s website. City staff will be available to assist families 
with applications and the preparation of photographs. 

The City Council, City Staff, and I are grateful to all who will participate in this program. 
Together, we can ensure that Wakefield’s streets reflect the courage, sacrifice, and service of our 
community’s heroes. 

With gratitude, 

Robert A. Brown Jr. 
City Manager 
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I. Purpose and Intent 

The City of Wakefield has created the Veterans Banner Program as a living 

memorial to honor and recognize individuals who have served or are serving in the 

United States Armed Forces. The program reflects civic pride, preserves 

community history, and honors service members in a nonpartisan manner. It is 

intended as a meaningful way for families and the broader community to 

demonstrate gratitude and remembrance. 

II. Program Administration  

The program shall be administered by the Office of City Manager, with assistance 

from City staff. City staff will be responsible for supporting applicants with the 

completion of applications, digitizing and preparing photographs, coordinating the 

production of banners, overseeing their installation and removal, and maintaining 

all records related to the program. Records will include application files, proof of 

eligibility, payment history, and a waitlist when necessary. The City Manager’s 

Office will also ensure that sponsors receive certificates of recognition at the 

conclusion of each banner’s display. 

III. Eligibility Criteria 

Any person who has served or is currently serving in the United States Armed 

Forces may be honored through the program. To ensure those who made the 

ultimate sacrifice are recognized with the highest distinction, banners will be 

placed with priority given first to those killed in action (KIA), followed by prisoners 
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of war (POWs), then by individuals who are retired but deceased, and finally by 

those who are currently active duty. 

Priority placement in the Wakefield Veterans Banner Program will be given to 

current residents of the City of Wakefield. Former residents with a demonstrated 

connection to the community—such as being born in Wakefield, attending school 

here, or having immediate family who remain residents—may be considered if 

space allows, at the discretion of the City. This approach ensures that current 

residents are honored first while still providing an opportunity to recognize 

veterans who maintain lasting ties to Wakefield. 

Proof of military service is required and may take the form of a DD214, a valid 

military identification card, or other official documentation. An official military 

photograph is preferred. In the case of living service members, the sponsor must 

also provide a signed photo release form prior to the banner being displayed or the 

likeness being published. City staff will assist families with digitizing photographs 

to ensure they meet program standards. 

IV. Application Procedure 

Applications will be accepted twice each year, during the periods of March 1 

through April 10, and again from August 1 through September 30. All applications 

will be reviewed on a first-come, first-served basis, subject to the priority order 

outlined in Section III. If more applications are received than spaces available, 

priority will be applied before the order of receipt. 
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Applicants will be notified of approval or denial within fourteen (14) calendar days 

of the application deadline. Payment must be submitted within ten (10) calendar 

days of approval to confirm placement. If payment is not received, the banner 

location will be offered to the next eligible applicant. 

Each application must include proof of service, proof of sponsor residency, and a 

high-quality photo of the honoree. Electronic copies of documents are acceptable 

if legible. 

V. Banner Specifications and Display 

The banners produced under this program will measure 22.5” by 38.5" and will be 

double-sided. They will be installed by City staff along Sunday Lake Street and 

around Sunday Lake. While applicants may request a preferred location, final 

placement decisions rest with the City staff to accommodate infrastructure, safety, 

and program balance. 

Banners will be displayed twice annually, during the month of May in connection 

with Memorial Day observances, and again during the month of November in 

connection with Veterans Day observances. For clarity, banners will remain up for 

the entire month of May and the entire month of November. Each banner will 

remain in active display for a two-year period before being retired. 

If a banner becomes damaged during the display period, the City will cover minor 

repairs. If replacement is required, the sponsor will be contacted and given the 

option to fund a replacement at cost. 
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Below is an example of the chosen banner style for the 2025-2027 program cycle. 

The City of Wakefield Veterans Banner Program will include a special recognition 

for those killed in action. Banners honoring these heroes will be distinguished with 

a gold star. This symbol reflects their ultimate sacrifice and enduring legacy of 

service to our nation. 
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Disclaimer: The graphics provided are for reference only. Due to variations between digital 
displays and printing processes, final printed colors may differ slightly from those shown.

Preliminary Art Visual



VI. Program Cost and Payment 

The cost of participation in the program is borne by the sponsor. The initial 

sponsorship fee is one hundred dollars, which is due upon application approval. 

This fee covers the production and two-year display of the banner. At the 

conclusion of the two-year period, sponsors may choose to renew for an additional 

two years at a cost of fifty dollars. Proceeds from renewals will be directed to the 

Gogebic Veterans Affairs Council. Once production of a banner has begun, 

sponsorship payments are non-refundable. 

VII.  Banner Retirement and Recognition 

When a banner’s display period has concluded, it will be removed and returned to 

the sponsor as a keepsake. In addition, the sponsor will receive a Certificate of 

Recognition, formally acknowledging the honoree’s service and the public display 

of the banner. Certificates will be issued for each two-year display cycle, including 

renewals, so that sponsors have documentation of each period their honoree was 

recognized. 

VIII. City Discretion and Standards 

The City of Wakefield reserves the right to deny applications that do not meet 

eligibility or documentation requirements. The decision of the City Manager 

regarding eligibility and placement are final and not subject to appeal. The City 

may also remove banners that have become damaged, unsafe, or inconsistent with 

program standards. The City further reserves the discretion to remove banners 

when weather or infrastructure conditions require it. All aspects of the program, 

from banner design to placement and retirement, will be conducted with the 
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utmost respect and in a manner that preserves the dignity, honor, and integrity of 

the Veterans Banner Program. 

IX. Contact Information 

For questions, application forms, or program assistance, please contact: 

City of Wakefield 

Office of the City Manager 

509 Sunday Lake Street 

Wakefield, MI 49968 

Phone: (906) 229.5131 

Email: citymanager@cityofwakefieldmi.gov  
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Appendix A. Application 

City of Wakefield Veterans Banner Program Application

Honoree Information

Required Attachments

Proof of Service (DD214, military ID, etc.)

Proof of Residency (voter ID card, driver’s license)

High-quality photo of honoree (military photo preferred)

Certification 
I certify that the information provided is accurate and complete. I agree to abide by the policies 
of the City of Wakefield Veterans Banner Program.

Completed applications may be emailed to assistant@cityofwakefieldmi.gov. 
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Applicant’s Name:

Applicant’s Address:

Phone Number:

Email Address:

Relationship To Honoree:

Honoree’s Name:

Branch of  Service:

Rank:

Dates of  Service:

Status (KIA, POW, Retired, Deceased, Active) : 

Signature:

Date:



Appendix B. Photo Release Form 

I, __________________________________, hereby grant permission to the City of Wakefield to 
use the attached photo (which includes a likeness of me, my relative, or the person being 
sponsored) for purposes related to the Veterans Banner Program, including display on banners, 
City publications, and social media. I understand that no compensation will be provided.

If the honoree is deceased, the sponsor may sign on their behalf.

Attach Photo Below

Completed form may be emailed to assistant@cityofwakefieldmi.gov.
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Signature:

Date:

Printed Name:

Relationship to Honoree:



Appendix C. Certificate of Recognition 

City of Wakefield 

Veterans Banner Program 

Certificate of Recognition 

This certificate is proudly presented to [Honoree’s Name], in honor of their service 

to the United States Armed Forces. 

Their banner was displayed by the City of Wakefield as part of the Veterans Banner 

Program during the years [Display Years, e.g., 2025–2026], serving as a living 

memorial to their sacrifice and dedication. 

Honoree’s Residency Status: [e.g., Current Resident / Former Resident of 

Wakefield] 

Branch of Service: [Branch] 

Rank: [Rank] 

Years of Service: [e.g., 1968–1972] 

This recognition reflects the gratitude of the Wakefield community for the courage, 

commitment, and contributions made by [Honoree’s Name] in defense of our 

nation and its values. 

Presented this ___ day of ______, 2025. 

___________________________________________ 	 	 ___________________________________________ 

City Manager 	 	 	 	 	 Mayor
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