
HOME OCCUPATION APPLICATION 
City Code §§ 158.155–158.158 and § 158.331 

1. APPLICANT AND PROPERTY INFORMATION

Is the applicant a resident of the dwelling where the home occupation will be conducted?   ☐ Yes   ☐ No 

2. PROPOSED HOME OCCUPATION

A. Business or trade name:

_______________________________________________________________________________________________________________ 

B. Describe the proposed home occupation and the activities that will occur at the residence:

C. Describe any activities associated with the business that will occur away from the residence:

3. OPERATIONAL CHARACTERISTICS
1. Will clients, customers, patrons, sellers, bidders, buyers, or other business visitors come to the residence?   ☐ No   ☐ Yes
2. Will merchandise, inventory, materials, or business property be stored at the residence, garage, or other accessory building?  ☐ No   ☐ Yes
3. Will any business-related materials or property be stored outdoors?   ☐ No   ☐ Yes
4. Will customers or other persons pick up or receive merchandise or services at the residence?   ☐ No   ☐ Yes
5. Will the business generate deliveries, vehicular traffic, pedestrian traffic, or parking beyond what is normal for the residential district?

☐ No   ☐ Yes
6. Will the business use electrical or mechanical equipment beyond normal residential use?   ☐ No   ☐ Yes
7. Will the business create noise, vibration, odor, radio/television interference, or unusual utility use?   ☐ No   ☐ Yes
8. Is any sign proposed for the home occupation?   ☐ No   ☐ Yes

If “Yes” to any item above, explain: 

APPLICATION FEE: $200.00 
Required by § 158.331(A). The fee must be paid in full at the time of application. No application may be considered or permit granted by the Planning 

Commission until the fee is paid in full. Fees are nonrefundable. Advertising costs, if any, are the responsibility of the applicant.

Applicant Name: ____________________________________ Date: __________________________________________

Property Address: ___________________________________ Parcel No.: ____________________________________

Mailing Address (if different): _________________________ Phone: _________________________________________

Email: _____________________________________________ Zoning District: _________________________________

Approximate gross floor area of dwelling: __________ sq. ft.

Approximate floor area devoted to occupation: __________ sq. ft.

Approximate percentage of dwelling devoted to occupation: __________ %

Will any nonresident employee work on the premises? ☐ No   ☐ Yes   If yes, number: ______



CITY OF WAKEFIELD — HOME OCCUPATION APPLICATION 

4. APPLICANT ACKNOWLEDGMENTS 
A home occupation is an accessory use of the main dwelling that constitutes entirely or partially the livelihood of a person living in the 
dwelling and must comply with the performance standards of § 158.156. 

☐ The home occupation will not be the primary use of the dwelling and will occupy no more than 25% of the gross floor area, 
except as otherwise authorized by special permit. 
☐ The business will not change the residential character of the dwelling and will not result in outside storage unrelated to the 
residential use. 
☐ Any signage will comply with § 158.156, including the applicable limitations for a home occupation. 
☐ The business will not use electrical or mechanical equipment in a manner prohibited by § 158.156(A)(4). 
☐ No more than one full-time nonresident employee will work on the premises, except as otherwise authorized by special permit. 
☐ The business will not create objectionable noise, noticeable vibration, objectionable odor, excessive sewage or water use, or 
traffic or parking in excess of what is normal for the residential district. 
☐ The home occupation will be registered with the City Clerk as required by § 158.156(A)(10). 

☐I understand that a proposed home occupation not specifically permitted or prohibited is considered by the Planning Commission 
based on the standards of § 158.156 and the nature and extent of the particular operation, pursuant to § 158.158(C). 

5. CERTIFICATION 
I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that any approval is 
based upon the proposed operation described in this application and that the home occupation must be conducted in compliance with §§ 
158.155–158.158 of the City of Wakefield Code of Ordinances. 

6. CITY USE ONLY 

Planning Commission Action:   ☐ Approved   ☐ Approved with Conditions   ☐ Denied   ☐ Tabled 

Conditions / Findings / Comments: 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 

IMPORTANT: Submission of this application and payment of the fee do not constitute approval. Under § 158.156(B), the applicant must 
apply with the City Clerk, pay the necessary fee, and be approved by the Planning Commission prior to commencement of the home 
occupation.

Applicant Signature: ________________________________________ Date: ___________________________

Property Owner Signature (if different): ________________________________________ Date: ___________________________

Date Received: __________________________ Fee Paid: ☐ Yes   ☐ No   Amount: $____________

Receipt No.: _____________________________ Planning Commission Meeting: ___________________

Planning Commission Chair: ___________________________ Date: __________________________________________

City Clerk / Designee: _______________________________ Permit No.: _____________________________________
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